PowerChart Tip: How To Print Your Patient Lists

Once you have created a patient list, you may want to print that list out and use it to take notes while
rounding on patients. There are two ways your can print your list. The first option does not leave any
space between the patients. The second option gives you more space between patients to make notes.
To print your Patient List using the Print toolbar button (no space between patient names):

1. Open PowerChart and click on the Patient List tab.

2. Click on the Patient List that you would like to print.

3. Click on the Print toolbar button. This will open the Print window.

L PowerChart Organizer For FHSTRAIM, DOCO1
Task Edit Wiew PatientList Help

nE@anemsdale|[sonsn || sa» 5% 6|

In-Bow  Patient Lisl| \ 4
S r
FSJ ACC | Visit List | FHS Irpatisnt Teath My Custom List
|
All patients rr
’J
Frivacy Status iame Liocation Fata3] DOg Sex METH admitted )

|

FHSTRAINPC, MARNY' ) FEF RAST 11009 70 years 319936 Female 999360121 8/25/2008 12:47 PCT F
FHSTRAIMHIM, IN& J  FSFICUICO7 01 53 pears 1/51348 Female 1066065  6/23/2006 14:39 FOT F"'
FHSTRAINHIM, DIANA FSJ Dialvsis 20 vears 2/26/1937 Female 340087361 8/29/2006 1425 FOT j}-
FHSTRAIMPC, ELLEM J FSJ ACC 2105 07 38 vears 8/11/1968 Female 340087335 8/25/2006 1555 FOT
FHSTRAIMPC, BILL ) FSJ ACC 2075 0 10 pears 1/1/1997 Male 999965267 8/25/2006 1%19FDT
FHS [ RAIMUUL, paRT FSL L H pears /) g Female VRS o EAEAUUE 14U ED

-~ e My e TRy, T {I,I---- ‘t--&%""h‘_‘w\—n\-
4. The default printer for the workstation you are on should be listed in the Name field. Make any

changes necessary and click on the OK button to print your list.
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To print your Patient List using the Explorer Menu toolbar button (space between patient
names):

1. Open PowerChart and click on the Patient List tab.

2. Click on the Explorer Menu toolbar button (looks like a compass) located to the right
of the As Of button. This will open the Discern Explorer: Explorer Menu window. %

3. Double click on the Main Menu folder.
4. Double click on PowerChart Audits folder.

5. Double click on the Patient List report. Options for the report will open on the left hand side of
the window.

Tip: The next time you open the Explorer Menu window - the Patient List report will be located in the Recent Programs
folder so you will not have to search for it again.

6. Select the report you would like to print and the sort priority.
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7. Click on Execute to run the report.
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8. To print the report once it is generated, click on the print icon on the toolbar above the report. The
report will print to the default printer for the workstation you are on.
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9. Click the X in the upper right hand corner to close the Report Output window.

10. Click the X in the upper right hand corner to close the Discern Explorer window to return to your
Organizer.
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